
राष्ट्रीय पृथ्वी विज्ञान अध्ययन कें द्र
पृथ्वी विज्ञान मंत्रालय, भारत सरकार

NATIONAL CENTRE FOR EARTH SCIENCE STUDIES
Ministry of Earth Sciences, Govt. of India

                           Akkulam, Thiruvananthapuram 695 011, Kerala

                                 आक्कु लम, तिरुवनंतपुरम 695011, के रल

No. NCESS/P&GA/9424/17/2025           Date: 18.11.2025

NCESS conducts walk-in-interview for the posts of Consultants on contract basis, for a period 
upto 31.03.2026:

Date & Time: 27.11.2025, 11.00 a.m.
Venue: NCESS, Akkulam, Thiruvananthapuram – 695 011

Post 
Code

Designation Vacancies Qualification

01 Consultant 
(Finance & 
Purchase)

1

Essential:

1. Master's Degree in any discipline from a 
recognized university/institute.

2. Operational computer knowledge. 
3. The  person  should  be  retired  from  the 

grade of Under Secretary (Level-11 of the 
7th CPC) or equivalent or above, from the 
Central/State Govt./autonomous bodies. 

4. Minimum  06  years’  experience  in  the 
supervisory role. 

Desirable:
 MBA/LLB/Diploma  in  Management/CA/ 

ICWA /SAS or equivalent.
 Should have a proven ability in handling 

all financial and government procurement 
matters.

 Excellent  ability  to  motivate,  encourage, 
coordinate and organize team members. 

 Should  be  well-versed  with  the  Budget, 
Accounts,  Internal  Audit,  Government 
procurement,  Tenders  and  related  rules 
and  regulations  of  the  Government  of 
India. 

 Sound  knowledge  in  Computerized 
Accounting  Software,  Online  Payment 
methods, PFMS, MS Word/ MS Excel, etc. 

 Good  communication  skills  in  English  / 
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Hindi.
Nature of Job:  

 Maintaining  liaison  with  the  parent 
ministry for the proper flow of funds.

 Advising  staff  members  on  matters 
related to finance, accounts, audit, payroll, 
taxation,  travel  advances,  special 
allowances, medical reimbursement, etc.

 To  oversee  all  financial  reporting, 
budgeting,  general  accounting, 
correspondence  with  ministries, 
departments and other agencies.

 Supporting the department in matters related 
to procurement, GeM, CPPP, tenders, etc.

02 Consultant 
(General 

Administration)

1 Essential:

1. Master's Degree in any discipline from a 
recognized university/institute.

2. Operational computer knowledge.
3. The  person  should  be  retired  from  the 

grade of Under Secretary (Level-11 of the 
7th CPC) or equivalent or above, from the 
Central/State Govt./autonomous bodies. 

4. Minimum  06  years’  experience  in  the 
supervisory role. 

Desirable:
 MBA/LLB/Diploma  in  Management/CA/ 

ICWA/SAS or equivalent.
 Should have a proven ability in handling 

personnel  and  general  administration 
matters.

 Experience  in  legal  matters  and  court 
cases of Central Government Institutions.

 Excellent  ability  to  motivate,  encourage, 
coordinate and organize team members. 

 Should be well-versed with the rules and 
regulations  of  the  Government  of  India, 
especially  related  to  personnel  and 
administrative  matters,  reservation 
rosters, etc. 

 Sound knowledge in eOffice platforms, MS 
Word/ MS Excel, etc. 

 Good  communication  skills  in  English  / 
Hindi.
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Nature of Job:  

 Advising  staff  members  on  matters 
related to the recruitment of regular and 
contract  employees,  service  records, 
finance  matters  related  to  appointment, 
salary  and  entitlements,  leave,  travel 
entitlements, special allowances and other 
such  notifications  from  the  Government, 
etc.

 To  oversee  all  personnel  and  general 
administration  matters,  and  the 
correspondence  with  ministries, 
departments and other agencies on such 
matters.

Age limit (as on 27.11.2025) and Remuneration

Post Code Age limit Remuneration
1 & 2 65 years A fixed monthly remuneration will be paid as per DoE O.M. 

No. 3-25/2020-E.IIIA dated 09.12.2020 or DoE OM No. 03-
25/2020-E.III(A)/Pt dated 18.10.2023

Interested  candidates  may  appear  for  the  walk-in  interview  with  ID  proof,  Last  Pay 
Certificate  (LPC),  self-attested copies of  certificates and mark lists  showing educational 
qualifications, experience, age etc. and original certificates and mark lists for verification. 

The  decision  of  the  Director,  NCESS  in  all  matters  relating  to  eligibility,  acceptance  or 
rejection  of  applications  shall  be  final  and  no  enquiry  or  correspondence  will  be 
entertained in this connection from any individual. 

Note: 
1.  Prospective  candidates  should  regularly  visit  NCESS  website:  ncess.gov.in for  further 
changes if any.
2. Interview if not conducted on the specified day due to any unforeseen reasons will be held  
on the next working day. 

Head, Administration (i/c)
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